申请签证/居留证件的证明（担保）函件

Letter of Guarantee
深圳市公安局出入境管理支队：

  兹有申请人：姓名/Full Name：___________________________________，性别/Sex：_______，     

 出生日期/ Date of Birth：______年/YY_____月/MM_____日/DD，国籍/Nationality：____________，

护照号/Passport No.：_______________。因以下事由申请签证/居留证件：


[image: image1]
□拟申请外国人签证有效期至/To Apply Till_______年/YY______月/MM______日/DD，拟申请入境

次数□0  □1  (2  (多次，拟申请每次入境可停留_____天，请予以办理。

□拟申请居留许可有效期至/To Apply Till_______年/YY______月/MM______日/DD，请予以办理。

我/我单位保证以上填写的内容真实、准确、完整，并对此负责，如有虚假陈述，我/我单位愿意承担由此引发的一切法律后果。我/我单位将按照《中华人民共和国出境入境管理法》、《中华人民共和国外国人入境出境管理条例》等法律规定，承担相应的法律义务和责任；提醒申请人员遵守相关规定要求及时办理住宿登记、出入境证件延期等手续；如与聘用人员提前解除聘用关系或聘用人员提前离职，要及时向出入境管理部门报告，并协助申请人办理相关证件变更等手续。
证明（担保）人或单位负责人签名/ Signature of Warrantor：

证明（担保）单位（公章）/Official Seal：                     年/YY     月/MM    日/DD


告知书
NOTICE
根据《中华人民共和国出境入境管理法》等法律法规，现对在我市办理签证证件的外国人应遵守及注意的事项告知如下：
Administration measures that foreigners should abide by and keep in mind during applying for visa in Shenzhen are hereby announced as below in accordance with the Exit and Entry Administration Law of the People’s Republic of China:

一、外国人申请签证时须如实填写申请表相关内容，并回答签证官员的询问。外国人应对提供的个人信息（如：居住住址、电话等）及工作（或邀请）单位（个人）的相关资料真实性负责。公安机关通过电话询问、实地调查等方式核查外国人申请签证时提供的信息不一致的，可能会被拒签；对于弄虚作假的，将依法追究法律责任。外国人居住地址、签证等信息发生变化的，本人或者留宿人应在发生变化后24小时内到居住地辖区派出所申请办理临时住宿登记变更手续。违反者将被认为不适宜在中国境内继续停留或居留，可能被处限期离境。
Foreigners should faithfully fill out the application form, and answer the questions of visa officer when they are applying for visa. Foreigners shall be liable for the fidelity of the personal information (e.g., residence address, cell phone number, etc.) and the information of inviting entities or individuals. The exit and entry administration authority of the public security organ may verify the fidelity of the application information that is provided by the foreign applicants through such means as interview, telephone inquiry and on-the-spot investigation. The applicant who has knowingly falsified information in the application process shall be investigated for legal responsibility according to law and his /her visa application shall be disapproved. Foreigner who has changed the residence address or visa information, the foreigner or the residence owner shall report to the local police station for change of temporary accommodation registration within 24 hours. Otherwise, the violators will be deemed inappropriate to continue staying/residing within the territory of China, the foreigner may be ordered to exit China within a certain time limit. 
二、根据《外国人在中国就业管理规定》，用人单位聘用外国人须为该外国人申请就业许可，经获准并取得《中华人民共和国外国人就业许可证书》后方可聘用。在中国就业的外国人应持Z字签证入境（有互免签证协议的，按协议办理），入境后取得《外国人就业证》和外国人居留证件，方可在中国境内就业。
Foreigners who work in China shall obtain valid work permit and work-type residence permits in accordance with relevant regulations. Otherwise shall be deemed unlawful employment. 

三、本人凭回执领取证件（未成年人由监护人代领），工作（邀请）单位可由已备案办证员代取，凭《涉外单位备案书》（通过深圳市外国人综合服务管理平台线上备案的可免）、代取人身份证件和回执领取。在代取的过程中，公安机关可要求向申请人进行视频询问核实。

The applicant must retrieve the certificate with a receipt (minors must retrieve the certificate through a guardian).The certificate handler may retrieve the certificate for the (inviting unit) without the ID and receipt of the applicant through a certificate of foreign registration unit ( which is registered on “Shenzhen Foreigner Integrated Service Management Platform”).ID, and receipt are required.A video with the applicant for verifying could be required when necessary.
父母、配偶、已成年子女代取，出示关系证明、代取人身份证件和回执。

   If parents, spouses,or children over 18 years old retrieve the certificate for each other, a proof of relationship (birth certificate, marriage certificate), ID, and receipt are required.

如本人需委托□代办/□代领，请填写If need to entrust someone as an agent,need to fill it in

被委托人姓名name of the proxy___________，有效证件号码valid certificate number__________________                                 

告知单位：深圳市公安局出入境管理支队          被告知人签名：
Notifier：Exit-Entry Administration         Signature of Applicant：
          Department of Shenzhen P.S.B.              Date:       年YY    月MM    日DD
□ 探亲—Family Reunion


  （□私人事务类签证  □Q2签证  □私人事务类居留  □团聚类居留）


与本人（亲属关系/Kinship）：___________________


□ 商贸、访问活动—Commercial Activities


（(M字签证   □F字签证   □R字签证）


系我单位邀请的____________________(身份/Relationship)；


□ 工作—Employment


系我单位___________________（岗位职务/Job Title）；聘用时间/Employment Period：


_______年/YY_____月/MM_____日/DD至______年/YY_____月/MM_____日/DD


□ 学习—Study


系我学/院校______________（年级/Grade）学生；出勤率/Attendance Rate___________


各科成绩/Academic Performance______________________________________________


□ 其他—Other Personal Affairs


_________________�������������____________________________________(Brief Applying Reasons)








★请仔细阅读告知书，并签名或盖章


Please read carefully and sign 








